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	General Information

	Name of the project:

	Project ID: [code number]

	Organisation name:

	Project Leader(s):
	Contact Number:

	Project Start Date:
	Project Finish Date:

	Project Description: Please give a brief outline of your project and the research questions.

	

	Research Team: Please list your team members

	

	Have any members of your team changed in this quarter: If yes please give names and reasons.

	


	SECTION A – Quarterly Milestone Report

	Project Monitoring Report for this period:

	beginning: January 2014
	and ending: March 2014

	Activities undertaken during this period: If these have differed from your planned activities for the period please give reason.

	

	Issues that have arisen during this period:

Outline any issues that have arisen and the steps taken to mitigate these. If they have required changes to the research that has been funded please outline what they will be.[Note: significant changes will require approval by TLRI]

	

	Activities planned for the next period:

	

	Outputs:

Please register all project publications and conference papers with links if appropriate and attach copies of these for inclusion on the website Note that acknowledgement of funding from TLRI is required in all publications, conference materials and presentation.

	


	SECTION B – Monitor’s Feedback

	

	[Monitor’s Name and contact details]


